Career Posting Form
Job Information
Employer Name: hcma Architecture and Design

AAA Member : ■ Yes

Job Title: Inclusive Design Coordinator

Job Type (F/T or P/T): F/T

Location(s): Edmonton, Vancouver, and Victoria
Website Address: https://hcma.ca/about/#job-5833-2

Expected Start Date: As soon as possible 15

 No

Job Description
Are you interested in exploring how built spaces can help build Community resilience, Equity, and Inclusion?
We are searching for an Inclusive Design Coordinator. hcma is a collective of passionate people with diverse
backgrounds, expertise, and interests. We believe human connections are key to tackling the fundamental
problems of our time, and strive to create solutions that ignite conversation and build compassionate communities.
We’re constantly learning, evolving, and approaching the world around us with a curious eye.
We’re deeply committed to improving the social outcomes of our work, and tracking how the spaces we design
and build can increase community capacity. As part of that process, we’re seeking a motivated Inclusive Design
Coordinator to join our Impact Team, to support the development of innovative and industry-leading accessibility
and inclusivity policies, guidelines, and design solutions for our clients.
Who is the Inclusive Design Coordinator?
You’re a detail-oriented team player who loves turning ideas into achievable action plans. As part of our Impact
Team, you’ll support our growing inclusive design practice. You’re organized, reliable, and proactive, looking for
ways to help our evolving team deliver outstanding service to our clients. You’ll embrace opportunities to learn and
grow, and look for ways to put your own unique creative stamp on your work.
What will you do?
- Support the development of accessibility and inclusivity standards and guidelines;
- Support the development of design solutions that address accessibility and inclusivity challenges;
- Assist with site visits and accessibility audits;
- Assist with providing advisory services for clients pursuing Rick Hansen Foundation Accessibility Certification;
- Help conduct Rick Hansen Foundation Accessibility Certification assessments;
- Support primary and secondary research efforts and draft reports;
- Help design clear and visually-appealing report layouts;
- Learn to create new graphics and diagrams to help communicate information clearly and simply;
- Support the team in conducting structured decision-making and prioritization analyses.
We’re looking for someone who is …
- A team player: you love collaborating with others to achieve a shared goal; you’re an encouraging presence in
any group, and believe the key to success is the diversity of voices at the table;
- Adaptable: you’re a skilled multi-tasker who can pivot projects and tasks at a moment’s notice. You love working
in a fast-paced environment and can keep focused on the end goal – even when faced with uncertainty,
challenges, or change;
- Detail-oriented: you can spot a mistake a mile away and take care to ensure your work presents complex
information effectively and consistently;
- Organized: Love a good spreadsheet or to-do list? You’re skilled at setting priorities, developing a work plan,
tracking data and activities, and making sure the team keeps on track for crucial milestones.
- Open to learning and growth: you’re someone who tucks past experiences – good or bad – into your
wheelhouse for future reference. You actively pursue opportunities to improve and seek feedback as part of your
self-development journey. You view each experience as a chance to get better, and actively incorporate others’
advice into your work.
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Qualifications & Skill Sets

What experience you might have...
- 1-3 years’ work experience in a design or consulting services context
- Degree or diploma/certificate in a design discipline (Architecture, Interior Design, Industrial Design or similar) or
an equivalent combination of skills and experience;
Software skills:
- Intermediate-level Adobe Illustrator and InDesign skills;
- Proficiency with MS Office (Excel, PowerPoint, Word, Outlook);
- Familiarity with CAD and Revit.

Contact Information
(Please indicate any documents which applicants are required to submit, i.e. portfolios, cover letter, etc)

Is this you? Apply now. If this opportunity excites you and you’d like to learn more, please reach out to us at
careers@hcma.ca. We’d love to see your resume, and more importantly, know more about you – what you are
passionate about and why hcma might be right for you.

